
 
 

        
 
POSITION ANNOUNCEMENT 
 
SPRING/SUMMER VOLUNTEER CORPS, SERVICE EVENTS  

 
New York Cares 

By developing volunteer programs that respond to pressing community needs, New York Cares – New York City’s leading volunteer 
organization - provides a lifeline of support to our city’s most vulnerable residents.  Last year, we engaged tens of thousands of individual 
volunteers and hundreds of companies in service to 400,000 at-risk New Yorkers.  
 
New York Cares prides itself on a culture of excellence, defined by integrity, reliability and professionalism. We were the 2009 Winner of 
the New York Times Company Nonprofit Excellence Award, which recognizes outstanding management practices, and have been 
recognized as a top-notch employer by Crain’s New York (“Best Places to Work in New York City,” 2011 and 2008); The NonProfit Times 
(“Best NonProfit Organizations To Work For,” 2010); The Princeton Review (“Best Entry-Level Jobs,” multiple years) and The Wall Street 
Journal (“Top Small Workplaces,” 2007). 

 
Position Description 
 

Reporting to the Service Events Officers, the volunteer Summer Corps members will focus primarily on assisting the Service Events 
Department with our Summer of Service initiative.  Each Summer, New York Cares engages thousands of corporate employees in 
revitalization, environment, children’s education and recreation projects throughout the five boroughs.  As a volunteer member, the 
Summer Corps will travel throughout the city to team lead groups of these volunteers alongside New York Cares staff.  Volunteer members 
will also help staff prepare for these events by prepping project sites for painting and mural work, and meeting with partners.  Volunteer 
members may also assist with Site Visits for project sites for Summer of Service and New York Cares Day in the Fall. He or she should be 
prepared to travel throughout the five boroughs and work with diverse volunteers and community partners.   
 
Responsibilities include, but are not limited to: 

 

 Volunteering as Team Leaders on well-organized and high quality volunteer service programs for corporate groups including 
revitalization, gardening, painting, children’s education and children’s recreation projects  

 Performing various administrative tasks including data entry, phone calls, and mailings  

 May include: Working with schools to design and sketch murals for volunteers to paint 

 Must be available Monday-Saturday for a full day (at least 2 full days/week) 
 

Qualifications 

 

 Enthusiasm for volunteering and community service 

 Ability to work outside for the majority of the work day, including the ability to lift at least 25 pounds 

 Ability to travel to the New York Cares office in the Wall Street area as well as to sites in all five boroughs 

 Creativity and problem solving skills  

 Excellent interpersonal, verbal and written communication skills 

 Professional demeanor, both in person and on the telephone 

 Excellent organizational and administrative skills with an acute eye for detail 

 Ability to work independently and collaboratively  

 Artistic ability a plus 

 AmeriCorps, Peace Corps, and other national service alumni are encouraged to apply 
 

Note: This is an unpaid, volunteer opportunity 
 

To apply, please submit a cover letter and resume to New York Cares, attn: Danielle Chery, Service Events Officer,  
by mail: 65 Broadway, 19th Floor, New York, NY 10006, by email: Danielle.chery@newyorkcares.org 

 
New York Cares is an Equal Opportunity/Affirmative Action Employer 
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